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CHAPTER 1

GENERAL POLICIES

Every thesis accepted for a graduate degree is a magaegdioriginal research. Just as the
research must be precise and complete to meet acadandarsts of your graduate program, the
presentation of that research must be equally precise amlaterto meet Graduate School
standards.

The purpose of guidelines presented here is to ensure thatleesis/which will carry the name of
Middle East Technical University meets the same high stdaddipresentatiom terms of all
pertinent physical properties, including format, as well agipapd print qualityThese standards
are Graduate School standards of Middle East Technical titwéMETU) and are applied
consistently tall theses conducted in all graduate programs at METU. Thentgugelines
specified by this manuscript and the “style manual” relanother sections not specified in this
manuscript, which is agreed upon by the student and the advispea@fied by the candidate’s
major department, will be strictly adhered to throughoutliesis.

1.1 General Guidelines

All theses must be prepared electronically by using an apatepvord processor and drawing
software. It is also required to submit an electronic cdmwery thesis to the METU Libraryrhe
requirements of METU Library can be found on http://www.lib.metu.edu.tr. Even though
several advantages of using a word processor while preparirienwlocument are well-
recognized, it should be kept in mind that the various limitaiiordved (of software and
hardware, as well as those of the user) all too often leadepectedly poor results. In other
words, such use should never be considered an automatic guafaateeptable results; nor does
it absolve the candidate from the responsibility of meetiegstandards set out in this manual.
Therefore, it is important that you read and understand theligeisipresented here before the
preparation of your thesis. Beware that the guidelines put Heveare strictly observed by the
Graduate School and manuscripts which do not follow these guadediiti not be accepted by the
Graduate School.

Do notuse previously approved theses as a guide to the preparatiganwfown manuscript
unless it exactly meets the curreguidelines. The current guidelines will be enforced.

For any and all instances not explicitly covered by this mahua written approval of the
Graduate School must be obtained.

1.2 Classified Material

The release of a thesis containing classified materidle public can be restricted by the decision
of the Executive Committee of the Graduate School upon a joitication of the candidate and



his/her thesis supervisor. The length of such a clasgiedd is one year at most. However, it
may successively be extended through a similar procesgieech

1.3 Theses Containing Potentially Patentable Information

If your thesis contains potentially patentable information, you regyest a maximum duration of

90 dayshold on the release of your thesis to the public. If thisestis accepted by the Executive
Committee of the Graduate School, your thesis will not laseld to the public during this period.
The hold period begins immediately after the official graduadiate.

1.4 Referencing The Previous Work of Others and Plagiarism

In academic writing, referring to works of other authors ig@uirement of academic integrity.

Referencing is a matter of honesty and crediting others far gh&vious ideas and work; but it is

also a matter of credibility of your work, in other words, ailence of the fact that you are aware
of what was done on the topic you have been dealing with in yous.thes

Using ideas and research findings of others, and yet pratgtidit they are your own is
plagiarism, which is not only immoral but alsocaime. Therefore, great care must be given to
using a proper style in writing your manuscript so that yourmalgivork and work of others are
clearly distinguishable without any ambiguity, and that all igesbwork of others used in your
study are meticulously referenced.

Information about plagiarism can be found on http://www.fbe.meturedu



CHAPTER 2

FORMAT AND APPEARANCE

Every thesis which will carry the name of Middle Easthrecal University must meet the same
high standards of presentationterms of all pertinent physical properties, including fornsatvall

as paper and print quality. The following guidelines areedl&d the format and appearance of the
thesis that you are going to prepare.

2.1 Paper

All copies of the thesis must be on good quality white bond papat,least 75 g, measuring 210
by 297 mm (A4) to insure durability, permanency, and opacity. €inbjle-sided copies will be
accepted for the two copies that will be given to Graduel®@® for METU Library and Higher
Education Council (YOK) Library.

2.2 Margins

The left margin (binding side) must be at least 4 cm wod@low for binding; other three margins
must be at least 2.5 cm widdarrower margins are not acceptabl8lightly larger margins are
advisable, to compensate for small printing shifts during repramuétbsolutely nothing must
appear in the marginsThis means that headings, page numbers, text, tablesatiloss;, etc. must
all be contained completely within the area bounded by thginsar

2.3 Font

The font size should be 10-point or larger. Any standard font @rigl, , ,

, Times New Roman, and ) is acceptable. Do not use script or ornamental fonts.
The font type and font size must be consistent throughet thesisBold face letters, symbols,
and italics may be used for special emphasis and foreign words.

In the body of the thesis, fonts and/or point sizes different the rest of the text may be used to
set off chapter titles, section headings, footnotes, endrextasiples, quotations, tables, and charts,
as long as their use is consistent and they are eadilghiea

All theses must be printed by using laser printérgou are uncertain about the quality of your
printer, bring a sample page to the Graduate School for reviéd print must be in permanent
black ink and must appear on one side of each page only.

2.4 Spacing
The general text of the manuscript must use 1.5 spacing (ohepeiiconsent can be used for single

spacing for large volume theses); although tables, long quotdboitisotes, endnotes,
bibliographies, and captions may be single-spaced.



If a right justification is used without hyphenation, texts cimmg long technical and scientific
words may result in unsightly white spaces between wordshvéte not acceptable. In such cases,
a proper word division must be used for those long words, manually.

2.5.Duplication

Submission of the original copy is not required. However, all sapiest be made from the same
original, and all pages must have a high contrast with condystiark print throughout the thesis.
The print must be permanent; it must not smudtitferior copies or copies not made on approved
paper will not be acceptedt is recommended that you work with a reputable copying dirm
bindery when having your thesis reproduced.

2.6 Corrections

No ink corrections, strikeovers, correction fluid correction tape, paste-ups, insertions between
lines, or letterset are permitted on the final bound codigsul must make corrections, make them
on the original manuscript (but not by ink corrections or strikeowbrsh are never allowed)
before it is copied for reproduction.

2.7 Centering

All materials must be centered between the text mangither than between the paper edges. After
the manuscript is bound, the centered material will appearderiiered on the page.

In paragraphs, two types of formatting can be used. If spaeivgeen paragraphs is used, then
there is no need for indentation. If indentation is usexh tto spacing must be used between
paragraphs.

2.8 Word and Text Divisions

If any hyphenation is used, words must be divided correctly arttief a line and may not be
divided from one page to the next. Use a standard dictioAamgrican or British) to determine the
correct word division. At least two lines of a paragrapistappear together at the top and bottom
of every page. All headings and subheadings must be followetdssatwo lines of a paragraph.

2.9 Pagination

All page numbers must appear in the same location. In @&y page numbers must be at least two
single spaces above or below the nearest line of text, thitwle margin boundaries as stated
above. All page numbers must be in the same font and point size.

The following pagination rules must be used:
For the preliminary pages, use small Roman numeralsi, iv, etc.). The Title page and the

Approval page do not have numbérg count as pages i and ii, respectively. Actual page
numbering begins with "iii" on the Plagiarism page.

Use Arabic numerals beginning with "1" on the first pagtheftext and continue throughout
the rest of the thesis, including bibliography, appendices, itand\ll pages must be
numbered consecutively, including pages containing illusteais, tables, figures, plates, and
photographs.



2.10 Multiple Volumes

If a finished manuscript exceeds 5 cm in thickness it maustoloind in two or more volumes, each
limited to 5 cm in thickness, too. All volumes must be numte&onsecutively, using capital
Roman numerals. Each additional volume must contain a tijle. Jatle pages should be identical
except for the notation Volume I, Volume I, etc., just belowtithe to differentiate the volumes.

Both the Roman and the Arabic numbering systems used in Valsinoelld continue through
Volume Il. As with the title page of Volume I, that of \dohe Il counts among the preliminary
pages but does not bear a number. If "iv" is the last Romareral used in Volume I, for example,
the title page of the second volume will count as page "v" alhenfollowed by preliminary
pages "vi", "vii", etc. Each volume must contain a completele of Contents.

2.11 Binding

All master's theses are to be bound in black cloth. Altatattheses are to be bound in red cloth.
Synthetic, leatherette, or similar cloths are not acceptAdd®und copy of the thesis should
measure 215 by 285 mm.

See Appendix A for a sample front cover and spine and Appendix ¥Medyound.

A list of authorized binderies can be obtained from the Gtadbehool. It is your responsibility to
have the pages of the text in correct order when it is dtdurio the bindery.



CHAPTER 3

SPECIFIC GUIDELINES FOR THE PARTS OF THE THESIS

Two general rules of thumb should govern the presentation ohasist
- keep the format as simple as possible, and
- be consistent with the format throughout the thesis.

Every thesis has three main parts or divisions: the prdirpipages, the text, and the reference
material. You must follow the order of items within thpsets as listed beloviRequired sections
are marked with an asterisk.

PRELIMINARY PAGES

* Title Page
* Approval Page
* Signed Plagiarism Page

* Abstract

* Oz
Dedication
Acknowledgments
Preface

* Table of Contents
List of Tables
List of Figures/ List of Illustions/List of Schemes
List of Symbols and/or Abbreviations

TEXT
* Main Body

REFERENCE MATERIAL
* Bibliography or References

Appendices (may be placed before Bibliography or References)
*ita (required only for doctoral theses)

3.1 Preliminary Pages
3.1.1 Title page
The title must be single-spaced, in all capital lettensl should begin at 3.5 cm from the top of the

page. If necessary, long titles can be written in meltijples avoiding unnecessary line breakages.
Information retrieval systems consulted by many scholasctid theses and dissertations relating



to their own work use key words in the title. Consequetttly title must not contain any chemical
or mathematical formulas, symbols, or other non-standard abbreviaion character if it is not
possible to print them on cover page. Thus, such informatiomstrbe substituted for words.

The format of the title page, including spacing and capétdim must be exactly as in the sample
title page shown in Appendix B.

3.1.2 Approval page

A sample approval page is provided in Appendix C. It is stroreglgmmended that the approval
page of the thesis be signedine ink.

3.1.3. Plagiarism page

This page includes the statement signed by the author abouairigialg A sample plagiarism page
is provided in Appendix D.

3.1.4 Abstract

The abstract should appear on a separate page and be indepétiienémainder of the thesis.
An abstract should start with a clear statement of the bhjgaurpose of the work done. The
objective of the abstract is to furnish the reader, who mapenoitimately concerned with details
of the study, its purpose, results, important conclusions, and negodations. As an example, the
experimental equipment used with its size and type; a briefigésn of the experimental method
and the important parameters must be given if appropriatergaantitative and qualitative
results and main conclusions should be covered within the abstragauew short sentences for
each without any subheadings. The abstract requires cleaiseand quantitative statements of
what was done, what was found, and what it means.Writiradpatnact requires a great deal of
thought and is best done after completion of the other secfidhns manuscript.

An abstract must not exceed 250 words, must not include any degrahreferences, nor any
mathematical formulas unless absolutely essential.

Maximum five keywords must be written at the end of therabist

A sample abstract is provided in Appendix E.

3.1.50z

Oz is the Turkish translation of the abstract. A samples@zdvided in Appendix F.

3.1.6 Dedication, acknowledgments, and preface

If included, each of these items must appear on a sepagee A heading for the dedication is not
required, but it must have a page number. If used, theatedianust be brief and centered on the

page. A sample dedication is provided in Appendix G.

Like the dedication, acknowledgments and preface are optior&f.mbst have headings and
should use the same spacing as the text (i.e., 1.5 spadiegheadincACKNOWLEDGMENTS



or PREFACE appears centered between text margins, without punctuattoom3rom the top of
the page; the text begins at least two spaces below the heading

This page is written to acknowledge the persons who have aezhl effort to help the author in
the preparation of the manuscript. Any kind of help can be aclkuaged.

A sample acknowledgment is provided in Appendix H.

3.17 Table of contents

The table of contents must list the title of each chatdrits parts and sections, references or
bibliography, appendices, and vita (if applicable). The wording el entries in the table of
contents must match exactly with what is used in the Eadh entry must have leader dots which
connect it to its corresponding page number.

The heading ABLE OF CONTENTS appears without punctuation, centered between the text
margins, 3.5 cm from the top of the page. The listingcfad contents begins at the left margin at
least three spaces below the heading.

A sample table of contents is provided in Appendix I.

3.1.8 List of tables

A list of tables may be included for the convenience ofélader. If included, it will immediately
follow the table of contents on a new page.

The headind.IST OF TABLES appears centered between the text margins, without punctuat
3.5 cm from the top of the page; the listing begins atdfteriargin at least two spaces below the
heading.

Each entry should have the same number and the same capititnused for a table in the text,
although a long caption may be abbreviated to the extent of usiytherfirst full sentence. As in
the table of contents, each entry must have leader dots witiaeat it to its page number.

A sample list of tables is provided in Appendix J.

3.1.9 List of figures / list of illustrations / list of shemes

If included, these lists must appear on separate pagesra governed by the same rules as the list
of tables. A sample list of figures is provided in Appendix K.

3.1.10 List of symbols and/or abbreviations

If included, you should follow a format consistent with acceptptdetice in your discipline.
3.2 The Text

The text, or the main body of a thesis, is divided into meltghlapters to help the reader in

understanding the subject matter. Although the detailed organizdtiba text varies among
academic disciplines, the formatting of the text mustdmsistent throughou&ll headings and
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subheadings should be presented in the same way in each ehaptterms of capitalization,
placement on type page and kind of type usdd.headers, giving the titles of chapters or other
sections are allowed at the top of the pages, nor any fddtex bottom of pages.

Chapters are numbered consecutively in Arabic or Roman nunaeralicapital letters (CHAPTER
1, CHAPTER 2, etc., or CHAPTER I, CHAPTER I, etdr).addition to general titles like
INTRODUCTION, the chapters need short but substantiallyrgiise titles, as well.

Only new chapters should begin with a new page. Within a chaipéepresentation of subsections
must be continuous; partially filled pages of text are acbéptanly on non-textual pages, such as
those presenting tables and illustrations.

The heading CHAPTER I in all capitals is centered betvtleemnext margins, 3.5 cm from the top
of the page; the title goes two spaces below, centenddnall capital letters. The text begins at
least two spaces below.

In many cases the main body of the thesis will include cenaiterials other than ordinary text,
such as illustrations, formulas, quotations, footnotes, and endhogesh cases, the following
guidelines should be observed.

3.2.1 lllustrative material

lllustrations include drawings, charts, figures, tablegyrdias, plates, and photographs. These may
be inserted wherever the author feels appropriate, but as @algeme, should appear as near as
possible to the part of the text which refers to them.

Table numbers and captions are placed one space above the time lof the illustration; figure
numbers and captions are placed one space below tlast line or bottom of the illustration.

lllustrations of one-half page or less in length may appe#ti@same page with the text, separated
from the text above and below by three space.

lllustrations that are too large to be placed sidewagsdmn the left- and right-hand margins
should be rotated counterclockwise 90 degrees so that thettapitdéistration runs parallel to the
left-hand margin of the page. In such a case, the whoke pagt be reserved only for that
illustration. The caption or legend for such an illustratimrst also be rotated. When illustrations
are presented in this manner, the usual margin requiremagnésn in effect, and page numbers
should appear in their normal place.

lllustrations of any kind must be numbered consecutivelygluding appendicesYou may follow

a straight sequence (1, 2, 3, etc.) or use a decimal appifbac1.2, 1.3,.., A.1, A.2, where the first
digit is the chapter or appendix number, and the digit dfeedécimal point is the illustration
number within that chapter or appendix).

lllustrations may run longer than one page. In such casesiaéquent pages of the illustration

must include at least the illustration number and the notttadris continued, e.g., "Table 1
(cont’d)" or "Table 1 (continued)".

11



All headings and captions must be prepared either in the garhand point size used for the text,
or in the same font and point size as every other headingggtidn. Choose a point size that is
easy to read, especially for tables, axis scales, dgis, ikgends, and labels in charts and diagrams.

Color may be used in figures and photographs as long as duplicafges are all produced by
color photocopyPhotographic illustrations must be originals or well-made photograpbhies of
the originals. Standard photocopies of photographs are not acceptablevér required,
mounting of illustrations should be done with a technique that endurakle and good quality
result (e.g., dry mounting). With dry mounting, the paper to whplwtographs are attached will
not curl. Other methods, such as library paste, rubber cerpesy, raounting, or tape, are not
acceptable: such mounting techniques are not permanent, aaahttgves used will eventually
destroy both the paper and the photograph in the long run.

If an audio visual material (e.g., videotape, cassette) is needed to accompany and supplement
the text, it should be adequately described within the continuttyeaiext. Such material will be
submitted only with the Departmental copy.

Stored information in the form of CD will be submitted wathcopies.

Computer print-outs must conform to the margin specifications, lbeudark and legible with high
black and white contrast, and must be copied on thesis-qpapst.

Authors may treat oversized materials in one of the foligwhree ways:
Captions may be placed on a separate page, facing thratilas. Consequently, it is the right
margin of a facing page, not the left that must be at kam for binding purposes. If an
oversized illustration is rotated and the caption appeaasfacing page, the caption must also
be rotated.

An illustration may be photo-reduced, but its page number grtibnanust be the same size
and font as in the rest of the illustrations.

An illustration may be folded and inserted in either offtil®wing ways:

a) Fold the illustration and insert it in a white or mapit@elope no larger than 16.5 by
24cm, which may be mounted on paper of the proper weight for imclusthe thesis.
Each page enclosed in the envelope must be included patfination of the thesis; the
page on which the envelope is mounted should have a single pabermammnclusive
page numbers, as needed,

or

b) Fold the illustration and mount it on 21 by 29.7 cm sheetgsamples given in Figures
3.1 and 3.2).

3.2.2 Formulas

Mathematical and chemical formulas, equations and expressionbenpistpared by using an
appropriate equation editor. If a reference is made to ttiey,must carry a numerical

12



identification. Each equation must be numbered in parenthedehia must be given next to the
right margin.

3.2.3 Quotations

Short, direct prose quotations of three lines or less should be@anated into the text, enclosed in
double quotation marks. Prose quotations which exceed three lines sa@dtloff from the text

in single spacing and indented in its entirety at leastdpaces from the left margin, with no
guotation marks at the beginning or end.

Quotations of poetry that are two lines or longer should normalbeb off from the text, line for
line as in the original and centered between the textinsavgthout quotation marks. Quotations
of poetry may be 1.5 or single-spaced, following the original.

Segments of computer programs may be treated as quotations.

Fig.

Figure 3.1 An illustration too large to be included mayriserted in a mounted white or manila
envelope no larger than 16.5 by 24 centimeters.

Fig.
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Figure 3.2 A graph or chart extending beyond the page horizontaihbe folded fan-wise and
mounted on a page. The mounted article, when folded, muisaktilithin the prescribed margins.

3.2.4 Footnotes and endnotes

Notes may be in the form of footnotes, placed at the botf@aah page, or endnotes, placed at the
end of each chapter or at the end of the thesis before flagtaiphy.

Footnoting practices differ widely among publications in the sciemeasanities, and social
sciences. Candidates should consult with their departmeyasiieg accepted footnoting practice
in their individual disciplines.

The most common mode of presentation for both footnotes and endntutessrigle-space within,
and double-space between, each listing. If placed at thenbofteach page, footnotes must be
separated from the text by a complete horizontal line one spase the first line of the footnote.

Arabic numerals, asterisks or small letters should be wsdddtnotes and endnotes. In either case,
the label used may appear either above the line or in pasestieven with the line.

3.3 The Reference Material

The reference material consists of a bibliography or refesemhéh is required, and appendices
which are optional.

3.3.1 Bibliography or references

A bibliography is a selected list of all books, articles, atikr source material related to the thesis
research and is always in alphabetical order, with ttieods last name first.

In some disciplines it is customary to list all of the refees at the end of the thesis in a section
headed "References", "List of References", or "Litem@ited" instead of "Bibliography". One of
these headings should be used depending upon the departmental cleoredefBmces in the thesis
are cited by year, e.g., Smith (1966), or by number, engjth$3] or [3]. If numbers are used, the
listing should be in numerical order, and the author'shkste need not be first.

If an internet page is used as a reference source, tftdatasiccessed must be supplied and for
"author", owner of the page; for "title", title of the pafm; "publisher”, URL address; for "date",
date of update of the page can be used.

In certain scientific and engineering disciplines, theregfees may be given at the end of each
chapter instead of at the end of the thesis.

Do not give the bibliography or references a chapter numbet, foust have page numbers
written in the same font and point size used for pagination thouighe thesis.

The headin@IBLIOGRAPHY or REFERENCES is centered between the text margins,
without punctuation, 3.5 cm from the top of the page; théddgins two spaces below.

14



Each bibliographic entry should be single-spaced with doublergpbeiween entries.

The candidate’s program should be consulted for a referengtesthat is appropriate to the
discipline and acceptable to the department.

3.3.2 Appendices

You may use appendices if you want to present some additioteiaembut keep the main text
free of such details. For example, an appendix may contdifotens, detailed apparatus
description, extensive tables of raw data, computer programs, e

If the information to be appended requires more than one appeadtxshould be given a
letter (Appendix A, Appendix B, etc.). The heading APPENDIXhould appear centered
between the text margins, 3.5 cm from the top of the pelgefont and point size should be
same as those used for chapter titles.

Spacing need not be the same for each of the appendices. Docanttoése studies may be
single-spaced, whereas spacing for the explanations of methdgsocedures may be similar
to that of the text.

Each appendix with its title must be listed separatetire table of contents as a subdivision
under the heading APPENDICES.

All appendices must have page numbers written in the samharid point size used for
pagination throughout the thesis.

If an appendix contains photocopied material, the photocopies shoolfdebtr quality.
3.3.3 Vita
The vita is required only for doctoral theses. It is a peadesl biography of the candidate which
includes date and place of birth, educational institutionadgte (after high school), degrees and
honors won, titles of publications, and teaching and professigpatience. It should be short,
concise, and written in the third person, although in some tegats a resume or curriculum vitae
may be substituted.

Note that the correct spelling is either "Vita" or "Currigul Vitae".

Do not give the vita a chapter number, but it must have pagbers and be included as the
last item in the table of contents.

The vita must be in the same font and point size as thefréee thesis.

A sample Vita is provided in Appendix L.

15



CHAPTER 4

STYLE

A thesis is a formal research presentation. Hence it @ti@ulvritten in a formal style appropriate

to the discipline (e.g., passive voice, impersonal stilddpt the past tense throughout ("Results of
the experiment demonstrated ...") and avoid slang and collogusali3o not use contractions (e.g.,
can’t, shouldn’t, won't, etc.) but write each word separately.( can not, should not, will not, etc.)
Avoid using the first person singular “1”, in order to sustabjectivity throughout the thesis.
Technical terms should be used where appropriate, but avoid usidg &rat phrases that are
difficult to understand when a simpler vocabulary will da pswell.

Because stylistic conventions vary greatly from one dis@gtnanother, you should consult with

your supervisor and/or graduate coordinator regarding recommendedsiylials. The most
recent editions of the recommended style manuals are gil@m; be

The Chicago Manual of Style, 14th Bdniversity of Chicago Press, Chicago, 1993.

Campbell, W.G., Ballou, S.V., and Slade, Eoym andStyle Theses, Reports, Term Papers, 8th
Ed.,Houghton Mifflin Co., Boston, 1990.

Dodd, J.S., EdThe ACS Style Guide: A Manual for Authors and Edjtansl Ed. American
Chemical Society, Washington, 1997.

Gilbaldi, J.,MLA Style Manual and Guide to Scholarly Publishing, 2nd Hddern Language
Association of America, New York, 1998.

Publication Manual, 5th EdAmerican Psychological Association, Washington, 2001.

Scientific Style and Format: The CBE Manual for Authors, Editors, adishers, 6th Ed.,
Cambridge University Press, New York, 1994.

Turabian, K.L., (revised by Bennett, AA Manual for Writers of Term Papers, Theses and
Dissertations, 6th EdUniversity of Chicago Press, Chicago, 1996.

You can find the style manuals in the library or in the bookst®ummaries and highlights of the

rules in particular styles can be found on the internet forckaieck. You may consult the
Academic Writing Center about the styléstip://www.awc.metu.edu.tr/)
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Appendix B: Sample Title Page
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*In Department of Architecture, consult the Depagtmfor style for this section
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Appendix D. Sample Plagiarism Page

| hereby declare that all information in this document Fas been obtained and presented in
accordance with academic rules and ethical conduct. | alsteclare that, as required by these
rules and conduct, | have fully cited and referenced all mterial and results that are not

original to this work.

Name, Last name :

Signature
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Appendix E: Sample Abstract

ABSTRACT

THE AGONY OF THESIS WRITING: A HISTORY

Uckok, Mehmet
Ph.D., Department of Secondary Science and Mathematics Education
Supervisor  : Prof. Dr. Metin Uygun

Co-Supervisor: Prof. Dr. Nejla Sar

January 2004, 56 pages

This thesis analyzes the process of writing a thesshistorical context. Neck cramps, writer's
block, frustration and hysteria will be discussed alongsid&ret prose, and completed final
drafts. The thesis will also trace the history of doctorglirements and will seek to answer
guestions such as why we need A4-size paper, who firdtes#ft margin at four centimeters, and

the origins of the abstract itself.

Keywords: Thesis Writing, Thesis Format
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Appendix F: Sample Oz

0z

TEZ YAZMANIN IZDIRABI: B R TAR HCE

Uckok, Mehmet
Doktora, Orta Oretim Fen ve Matematik Alanlar Eimi Bolimu
Tez Yoneticisi : Prof. Dr. Metin Uygun
Ortak Tez Yoneticisi: Prof. Dr. Nejla Sar

Ocak 2004, 56 sayfa

Bu cal ma, tez yaz m surecini tarihsel bir gergeve iginde eroetir. Tezin, boyun ar lar , gegici
zihin kayb , umutsuzluk ve sinir krizlerinin yan s ra, ilhanmipi@in katk lar yla ortaya ¢ kan son
tasla tart Im tr. Bucal ma, doktora derecesi igin gerekli kdlar n tarihsel strecini ararm
neden A4 boyutlu kat kullan Id , sol marjinin ilk kez kimin taraf ndan 4 cm olarak biglirdi i

ve Ozet sayfas n n kdkeni gibi sorular yan tlanmaya ¢al tr.

Anahtar Kelimeler: Tez Yaz m, Tez Format
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AppendixG: Sample Dedication Page

To My Parents
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Appendix H: Sample Acknowledgments Page
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Appendix J: Sample List of Tables
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TABLES
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Appendix K: Sample List of Figures

LIST OF FIGURES

FIGURES

Figure 1 Internal Electrochemical System Of SOil...vueeiiiiiiiiiiiiii e, 28
Figure 2 Swelling of Clay RICh SOIlS ... 30
OR

Figure 3.1 Preparation Of SAMPIES ........... e 35
Figure 10.5 Classification Chart for Swelling Potential.................ooiiiiiiiiiiiii e, 40

27



Appendix L: Sample Vita

CURRICULUM VITAE
PERSONAL INFORMATION

Surname, Name: Eryaman, Yaman
Nationality: Turkish (TC)

Date and Place of Birth: 1 April 1976 , Afyon
Marital Status: Single

Phone: +90 312 210 22 92

Fax: +90 312 210 22 91

email: wwwfbe@metu.edu.tr

EDUCATION

Degree Institution Year of Graduation
MS METU Aeronautical Engineering 1999

BS METU Mechanical Engineering 1996

High School Atatiirk Anadolu High School, Ankara 1992

WORK EXPERIENCE

Year Place Enrollment

2003- Present KLAN Muhendislik Control Chief

1997-2003 METU Department of Mechanical Enginegrin Research Assistant

1995 July FMC Nurol Intern Engineering Student
1994 August Arcelik Intern Engineering Student

FOREIGN LANGUAGES

Advanced English, Fluent German

PUBLICATIONS

1. Eryaman Y., Savucu S. and Mert M. "Model Predictive Cowfral CSTR for Boric Acid
Production”, Control Journal, 5(12), 225-228 (2004)

2. Eryaman Y., Mert M. "Borik Asit Uretilen Bir Kat rmal Tepkime Kab n n Model Ongdriilen
Denetim”, TUBTAK DO A Dergisi, 12(3), 121-125 (2003)

HOBBIES

Tennis, Scuba, Gourmet, Computer Technologies, Movies, Motor Sports

28



Appendix M: Propeties of the Thesis Bound

RULES TO FOLLOW IN THE BINDING OF THE MASTER OF SCI ENCE THESES
AND DOCTOR OF PHILOSOPHY THESES

1. In the bound of the Master of Science theses, black boufdacidtin the bound of the Doctor
of Philosophy theses, red bound cloth must be used.

2. In the covers of the bindings, 1.8 mm cardboard and irpthe 8.5 mm cardboard must be
used.

3. The bindings must be stitched by drilling 5 holes with a 2drilin The spine must be drilled
together with the binding cloth and then stitched.

4. The paper and the cardboard dimensions must be as follows;

Paper dimensions : 20.5x28 cm
Cardboard dimensions: 20.5x 28.5 cm

5. The spine must be flat and the dimension of the spine mbsiine larger than the covers.

6. The binding cloth must be cut straight and the inner face atrers must be covered with
domestic Bristol (180 grams).

7. Spine cloth (eraze) and the ribbon must be red.
8. A white blank page must be placed after the front amatdéie back covers.
9. For the letter font on the front cover and the spine of thergn@B serail iti font from

BARLAN HURUFAT catalog must be used. The writing must bated with the stamping type
writing machine.
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THESIS CHECKLIST

Make sure you follow the rules set forth in this manual itirvgy your thesis.

Submit an unbound copy of your thesis together with the Thesig\ppoinment Form to the
Graduate Schodlt least (10) daysprior to the date of your thesis defense.

If you are a Ph.D. candidate, make sure your thesis deieasnounced irBu Hafta", 15 days
prior to the date due.

Be sure to submit the Thesis Defense Form to the Gra8oht®l within thre€3) daysafter the
defense.

Make the changes pointed out by the Graduate School and ygur Jur

Submit at least five (5) bound copies of your thesis to Graddettool withirone monthafter
the defense.

Be sure to submit the Questionnaire and the two forms (whiltheagiven to Higher Education
Council (YOK) and METU Library) given earlier with the unbourapy of your thesis.

Be sure to submit a copy of Abstract and Oz.

The Graduate School keeps one copy for the Council of Higheraion ( YOK ). It is your
responsibility to distribute the copies of your thesis to METhrduy, your advisor and department
head. The last copy is for your own use.

Before going to METU Library with the bound thesis after theignatures are completed,
submit your thesis electronically at the addiggs.//www.lib.metu.edu.tusing a PDF formatted
CD.

Obtain Student Registration Withdraw Form from the Regyist Office and, once all the

approvals are completed, return it to the same office alathgyour Identification Card and a
receipt for the Diploma fee.
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